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Leisure & Family Support Services



EMPLOYMENT APPLICATION FORM
	Our Recruitment Policy   

It is InspireAll’s policy to employ the best qualified personnel and provide equal opportunity for 
the advancement of employees including promotion and training and not to discriminate against any person because of race, age, colour, ethnic origin, sexual orientation, gender, marital status or disability.


Please complete all sections of the form and email it to recruitment@inspireall.com. If completing this form online you will be asked to sign the application form prior to interview, if shortlisted.
	Application for 
the post of:
	
	Location
	


	Please tell us how you heard about this vacancy:
	


	Applying For:
	Full-time    FORMCHECKBOX 
   
	   Part-time   FORMCHECKBOX 
           
	
	Casual  FORMCHECKBOX 
           Voluntary   FORMCHECKBOX 


	
	
	
	

	Are you registered as disabled? Or consider yourself disabled? Y/N
	
	If yes, might we need to make any adjustments to our selection process? Y/N
	


	Last Name: 
	

	First Names:
	

	Address:
	

	Home Telephone No:
	
	Mobile No:
	

	Home Email:
	

	Do you possess a current clean driving licence?
(If applicable to the role)
	




	Secondary / Further Education:

	School / College / University
	Dates
	Results with Grades*

	
	
	


* Please note that copies of certificates may be requested 

	Employment History (most recent first):
	

	Dates*
	Employer
	Job Title
	Reason for leaving

	
	
	
	


	*If dates are not consecutive, please state reason:
	


	Any other information relevant to your application:

	For example, relevant training, Membership of professional bodies etc.  Use a separate sheet if needed

Your CV may be included as supplementary evidence to this statement.

	


	References (not family members or relatives):

	Please give the name and address of two people who would be willing to supply employment references, one of which must be from your present or most recent employer if possible.

	Name:
	
	Name:
	

	Position:
	
	Position:
	

	Company:
	
	Company:
	

	Address:
	
	Address:
	

	Tel. No:
	
	Tel. No:
	

	Email address:
	
	Email address:
	


	Rehabilitation of Offenders Act 1974

	Posts involving work with children, older people, those with disabilities, learning difficulties and other vulnerable groups are exempt from the provisions of the Rehabilitation of Offenders Act 1974. If you are applying for work in this area you are required to state whether or not you have any convictions, criminal charges or summonses pending against you whether or not your conviction is regarded as ‘spent’. Those appointed to work with children or vulnerable adults will also be subject to a Disclosure from the The Disclosure and Barring Service (DBS). A conviction will not necessarily be a bar to employment.

	Have you ever been disqualified for working with children?
	

	Do you have convictions or cautions that are not spent or actions pending?
	  

	If yes to the above, please give details:

	


	General Data Protection Regulations 2018:  Privacy Statement
Information provided by you on this application is used to administer your application for employment. This information may be shared with a recruitment consultant but it will not be shared with anyone else unless we are obliged by law to do so. Once the recruitment procedure is completed, if you are the successful candidate, relevant data may be taken from this form and used as part of your personal record.  Otherwise, the data will be stored for no more than six months and then be securely destroyed. 



	Declaration 
I authorise the company to obtain references to support this application once an offer of employment has been made and accepted.
I have read and consent to my personal information, as detail above, being held and utilised by InspireAll for the purposes stated.
I confirm that the information given on this form is, to the best of my knowledge, true and complete.  Any false statement may be sufficient cause for rejection or, if employed, dismissal.  


Please email the completed form to recruitment@inspireall.com.  If you are unable to do this please send it to: 

Human Resources Department, InspireAll, The Venue, Elstree Way, Borehamwood, Herts WD6 1JY.
	Signature:    

	Date:
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Right to Work in the UK (Asylum & Immigration Act 1996)


If you are invited to interview, please could you bring along original proof and a copy of your right to work in the UK. This list below may help in providing such a document; (A full list can be found on � HYPERLINK "http://www.ind.homeoffice.gov.uk" �www.ind.homeoffice.gov.uk�).



























































I can provide confirmation that I am legally entitled to work in the UK 		Yes 		No





A work permit issued by Work Permits UK


And, one of the following


A passport or travel document endorsed by UK Home Office


An endorsed letter issued by UK Home Office





A document with evidence of a permanent National Insurance Number (P45, P60)


And, one of the following


A birth certificate


A certificate of naturalisation/registration as UK citizen


An endorsed letter from the Home Office








Either one of these documents





OR





A UK or European Economic Area Passport


A UK residence permit issued to a national from a EEA country or Switzerland


A UK endorsed travel document
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